Navigating the System

After logging in, you will see a menu like the Qenu | [ vop | Log out GBack
Image to the right.

» Grantee Instructions - General system % Welane
instructions. Not program specific. o

° My PrOfiI e Wl ” Iet you Change your p asswo rd. Click Help above to view instructions. Go to "My Profile” fo reset password

* Funding Opportunities - Locate grants that *) Grante stuctons
are currently accepting applications. B i

e My Applications_— Applications you have {7 Funding Opporturites
started or submitted. & Wy Appcations

My Grants - Your ap1plications that have % My Grants
been approved and funded. $ Wy nventoy

* My Inventory — Not used.
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General navigation is at the top
of the screen.

The left side offers:
 Menu returns you to the main

menu. @Menu | B Help | {]Lﬂg Out

e Help has help for the specific
form you are on.

* Log Out exits the system.
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The right side of the navigation bar
offers:

e Back - Use this instead of your
browser back button to avoid
duplicates.

e Print .

e Add \eracM
e Delete

e Edit

e Save

Buttons that are greyed out cannot
be clicked on.
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Some navigation will be on the

Be advised that if your application for funding is spproved, information sbout your business will be reported fo the Legisistive Fiscal Gommittee. The information aisclosed is sted
below.

rl ght be I OW I n St r u Ctl O n fl e I d S ] IF you do not want this infarmation disclosed, do not submit an application.

» Business name;

= Business sddress;

= Amount of grant;

= Diate the grant was awamed;

This navigation option will vary

 grant (training start snd end dates)

depending on the form you are e

chick the submit button. The same is true for

O n Complete alf forms in the order fisfed.
n

All forms must be manved "Complefe” before you can submif your

r empinyee may prepare the applicstion and complete elf of the forms, but the applicstion must be submitted by the awner of the company or
that grant wiiters may prepare the application, buf someone with signing suthonly from the business must kog in wsing their own login and
i3 agreements and reimbursement clsim forms, assuming the application is sppoved and funded.

Businesses with multiple locafions may submit all employees from alf lecations for & traiming on one gpplication.

Applications must be submitted at least 20 calendar days before training begins.

If you are having problems with completing the application, contact the Program Manager.

Application Forms Application Details | Submit | Withdraw
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