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DISLOCATED WORKER

VERIFICATION WORKSHEET
NAME:                                                               

REQUIRED FOR ENROLLMENT
Each category must be verified with a document listed.  Check the document being used.

	ELIGIBILITY CRITERIA
	ACCEPTABLE DOCUMENTATION

	Citizenship
	Official Hospital Record of Birth

Birth Certificate 

US Passport

Certification of Naturalization

Alien Registration Card

DD-214 (If place of birth is listed)

Native American Tribal Document

Baptismal Certificate (If place of birth is listed)

Public Assistance Record

Foreign Passport Marked Eligible to Work
 WIOA.53 Verification of Documentation

	Dislocated Worker Status
	 Employer Notice of Layoff
 Employer Notice of Termination (Must also be determined eligible for UI)
 UI Benefit Record 
 Employer’s Public Statement of Pending Layoff or Closure (Within 180 days)
 UI Benefit Record (benefit payments – not wage records)
 UI Notice of exhaustion of benefits

 UI Profiling Referral (including RESEA/100%)
 Applicant Statement for:

     Previously Self-Employed*; is currently unemployed due to general economic conditions; OR
     Previously Self-Employed*; is currently unemployed due to natural disasters;
*Self-employment must include a corroborating document in addition to the applicant statement – i.e. Schedule C of tax return; SOS or Independent Contractor registration; Business card/Advertisement
     Displaced Homemaker (WIOA definition-including military spouse*) If a military spouse, must also provide documentation of service related cause of displacement (e.g. deployment, PCS, disability or death of active duty service member spouse.)
 Military Spouse: 1) Dependent Military ID card; 2) Copy of PCS (permanent change of station) order; and 3) Applicant Statement verifying employment and last date worked prior to the PCS.

	Selective Service

(required for all male applicants born on or after January 1, 1960)
	Acknowledgement Letter

DD-214

Registration Card

Status Information Letter + Applicant Statement
www.sss.gov printout of registration


Required File Documentation 

Not all of the following items listed below are required at enrollment but must be in participant files.  Documents that are required to be maintained in participant files are noted with * while the remaining documentation listed below is required for Data Validation only if it’s been checked yes on the application (WIOA.08).  Check the document being used.

	REQUIRED
	ACCEPTABLE DOCUMENTATION

	*Social Security Number 
	 Social Security Card   

 Public Assistance Record
 DD-214

 SSA letter with participant’s name and SSN
 WIOA.53 Verification of Documentation

	Layoff Date


	 Pull from Employer Notice of Termination or Layoff, if dated

 Applicant Statement with layoff date

	Veterans Status 
	 DD -214                              

 Veteran status verification from the Veterans’ Administration

	*Individual Employment Plan (IEP)
	 WIOA.16 

	*Grievance Notice - Must be signed, dated and in participant files
	 Participant Agreement with grievance procedure notice 

	*Employment Status at Participation
	 Case notes showing information was collected from the participant

 Pay Stubs

	OTHER

The following items are data validation elements and are not eligibility requirements for Dislocated Workers.  

	Public Assistance Recipients
	This is not an eligibility requirement for Dislocated Workers 

	 Public Assistance Record 
 Letter of Award addressed to applicant
	 Medical card showing cash grant status

 Refugee Assistance Records


COMPLETE FOR VETERANS’ PRIORITY FOR SERVICE ELIGIBILITY VERIFICATION

	Eligible Person
	DOCUMENTATION

	Veteran 
	 DD -214                              


	 Cross-match with Veterans data (DVOP, VA)

	Spouse 

	V.A. verification letter 
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