[bookmark: _GoBack]Quarterly narrative and status reports shall be submitted by the twenty-fifth (25th) calendar day of the month following the end of each program quarter.  Quarter end dates are September 30th, December 31st, March 31st and June 30th.

Service Provider:  _______________________ Program Period:  July 1, 20XX   to June 30, 20XX   Report for Quarter Ending: December 31, 20XX __
Refer to the WIOA Operations Manual, Section 1.110 Reporting for instructions on completing this Quarterly Status Report

	[bookmark: _Hlk2171982]Client Activity

	
Cumulative record of client activity- planned vs. actual
	Qtr 1: July-Sept
	Qtr 2: Oct-Dec
	Qtr 3: Jan-Mar
	Qtr 4: Apr-June

	
	
Plan
	
Actual 
	
Plan
	
Actual 
	
Plan
	
Actual 
	
Plan
	
Actual 

	
A.   Total Planned Clients Carry in and New
       (total a+b) 
	
	
	
	
	
	
	
	

	       a.  Total In-School Youth 
	
	
	
	
	
	
	
	

	       b.  Total Out-of-School Youth 
	
	
	
	
	
	
	
	

	B.  Clients Who Received Training 
	
	
	
	
	
	
	
	

	C.   Work Experience (total of clients in a through e)
	
	
	
	
	
	
	
	

	        a. Summer Employment Opportunities and other Employment Opportunities Throughout the Year
	
	
	
	
	
	
	
	

	        b.  Pre-Apprenticeship
	
	
	
	
	
	
	
	

	        c.  Internships and Job Shadowing
	
	
	
	
	
	
	
	

	        d.  OJT Opportunities
	
	
	
	
	
	
	
	

	        e.  Incentives Tied to Work Experiences
	
	
	
	
	
	
	
	

	D.  Clients Who Received a Credential
	
	
	
	
	
	
	
	

	E.  Clients Who Attained a Measurable Skills Gain
	
	
	
	
	
	
	
	

	F.   Clients Exited from the Program 
        (Total of a through c)
	
	
	
	
	
	
	
	

	        a.   Exited to Employment
	
	
	
	
	
	
	
	

	        b.   Exited to Post-Secondary Education
	
	
	
	
	
	
	
	

	        c.   Exited to Other
	
	
	
	
	
	
	
	

	G.   Total Continuing Clients
       (A minus F)
	
	
	
	
	
	
	
	




	In- School (ISY)Youth Expenditures

	(Cumulative record of planned vs. actual expenditures)
	Qtr 1: July-Sept
	Qtr 2: Oct-Dec
	Qtr 3: Jan-Mar
	Qtr 4: Apr-June

	
	Plan
	Actual
	Plan
	Actual
	Plan
	Actual
	Plan
	Actual

	I. Total Planned/Expended (A+B)
	
	
	
	
	
	
	
	

	A.   ISY Expenditures (1 through 3)
	
	
	
	
	
	
	
	

	1   Work Experience (a through g)
	
	
	
	
	
	
	
	

	      a.   Summer Employment Opportunities and other Employment Opportunities Throughout the Year
	
	
	
	
	
	
	
	

	b.  Pre-apprenticeship
	
	
	
	
	
	
	
	

	c.   Internships and Job Shadowing
	
	
	
	
	
	
	
	

	d.   OJT Opportunities
	
	
	
	
	
	
	
	

	e.   WEX Incentives
	
	
	
	
	
	
	
	

	f.   WEX Stipends
	
	
	
	
	
	
	
	

	      g.   WEX Staffing and Overhead
	
	
	
	
	
	
	
	

	2.   Supportive Services
	
	
	
	
	
	
	
	

	3.   Other (Client only)*
	
	
	
	
	
	
	
	

	B.  Case management – Overhead and Staffing
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Other (client only): Examples of other may be Short-term pre-vocational Services; Leadership Development; Tutoring Services, Financial Literacy, and Stipends.  NOTE:  Other does not include Incentives and Stipends paid for WEX activities.
10/01/19
	Out-of-School Youth (OSY) Expenditures

	(Cumulative record of planned vs. actual expenditures)
	Qtr 1: July-Sept
	Qtr 2: Oct-Dec
	Qtr 3: Jan-Mar
	Qtr 4: Apr-June

	
	Plan
	Actual
	Plan
	Actual
	Plan
	Actual
	Plan
	Actual

	I. Total Planned/Expended (A+B)
	
	
	
	
	
	
	
	

	A.   OSY Expenditures (1 through 4 )
	
	
	
	
	
	
	
	

	1   Work Experience (a through g)
	
	
	
	
	
	
	
	

	      a.   Summer Employment Opportunities and other Employment Opportunities Throughout the Year
	
	
	
	
	
	
	
	

	b.  Pre-apprenticeship
	
	
	
	
	
	
	
	

	c.   Internships and Job Shadowing
	
	
	
	
	
	
	
	

	d.   OJT Opportunities
	
	
	
	
	
	
	
	

	e.   WEX Incentives
	
	
	
	
	
	
	
	

	f.   WEX Stipends
	
	
	
	
	
	
	
	

	      g.   WEX Staffing and Overhead
	
	
	
	
	
	
	
	

	2.   Supportive Services
	
	
	
	
	
	
	
	

	3.   Other (Client only)*
	
	
	
	
	
	
	
	

	4.   Training Services (a+b) 
	
	
	
	
	
	
	
	

	a.  ITA Training Costs
	
	
	
	
	
	
	
	

	b.  Expenditures that Support Training
	
	
	
	
	
	
	
	

	B.  Case management – Overhead and Staffing
	
	
	
	
	
	
	
	



Other (client only): Examples of other may be Short-term pre-vocational Services; Leadership Development; Tutoring Services, Financial Literacy, and Stipends.  NOTE:  Other does not include Incentives and Stipends paid for WEX activities.
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1.	CLIENT DATA:  Explain the difference between the number of clients you planned to enroll and the number you actually enrolled.  If the cumulative difference is less than 90%, please explain why.  If applicable, how do you plan to address the deficiency in the future?

2.	EXPENDITURES:  Explain the difference between the dollars you planned to spend on clients and the dollars you actually did spend on clients.  If the cumulative difference is less than 90%, please explain why.  If applicable, how do you plan to address the deficiency in the future?
· Plan numbers are pulled from the current Project Operating Plan (POP).
· Actual numbers come from Fiscal Reports (Expenditures) – actual number will never decrease – quarter to quarter - as these are cumulative numbers.

3.	Describe the outreach your office has done this quarter to recruit clients.

4.	Briefly describe the types of services and activities that you have funded for clients in the current quarter on which you are reporting.   This could include services/activities such as working toward attainment of a high school diploma or equivalency, work experiences, supportive services to name a few. This would not include staffing or case management. 

5.	What is working? What is not working?

6.	What would you like to have included in the monthly WIOA training calls?

7.	Is your office attending the monthly WIOA training calls?  If so how many are attending?  If no one is attending the calls please explain why.

8.	What new partnerships have you developed with business?

9.	Client Success Stories for this quarter using the following format.
	1) Who is the client; 2) what type of service did they receive: 3) when did they receive the services (month and year); where did they receive the service (name of provider and city); why did they receive the service (what was their circumstance); and describe how the services or program impacted their life for the better.
