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DIRECT PARTICIPANT PAYMENTS

Waiver requests are required prior to payments made directly to any one participant in excess of $500.  

The waiver request must be in writing and submitted to the appropriate program manager (e.g., adult, youth, dislocated worker etc.)  The request must provide an explanation of the extenuating circumstance(s) that payments are made directly to participants.  

If appropriate, complete the following record of documentation for exceeding the $500 limit:

Payment Record

Payment Date:__________    Payment Amount: __________  Cumulative Total  $________

Payment Date:__________    Payment Amount: __________  Cumulative Total  $________

Payment Date:__________    Payment Amount: __________  Cumulative Total  $________

Payment Date:__________    Payment Amount: __________  Cumulative Total  $________

Payment Date:__________    Payment Amount: __________  Cumulative Total  $________

Payment Date:__________    Payment Amount: __________  Cumulative Total  $________

Payment Date:__________    Payment Amount: __________ Total  $________

When a payment to a participant is under the $500 limit, fill out the payment record and maintain form in the participant file until the cumulative total reaches $500.  When cumulative total reaches $500 please submit this form along with the waiver request.
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