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May 8, 2001
MACROBUTTON NoMacro [Click here and type recipient’s address]
here and type recipient’s name]Dear ,

Would you consider taking a moment to write a letter of recommendation on my behalf? I have applied for a position as a senior claims adjuster at Insurance Partners, and would be grateful for your recommendation.

The position for which I am applying requires specialization in fire, earthquake, and flood insurance; I would especially appreciate your tailoring your comments to highlight my experience in those areas.

Please call me if you need more information about the job or my request (333/399-7245). Address your letter to:

Alan Secure, Claims Manager

Insurance Partners

800 Office Park Boulevard

Swirling, Nebraska 12543

Your favorable recommendation should go a long way in helping me secure a job about which I’m very excited and confident I’ll do well. Thank you for your confidence in my skills over the years and your willingness to help me succeed.

Sincerely,
MT DLI JSD Missoula JSC
MACROBUTTON NoMacro [Click here and type job title]
