
Job Indexing
Offering Greater Exposure for Your Job Opportunities

What is it?
Job indexing refers to the process of extracting data from career sites. Automated software pulls 
the employment opportunities you have listed on your corporate career website and adds them 
to the National Labor Exchange (NLx) and your state’s workforce agency job bank. 

Why should you want it?
There are lots of reasons! Here are just a few:

	; It is an automatic, daily process. There is no need for your staff to enter your job orders into 
one or more state job bank systems, and you do not have to remember to notify the state(s) 
when the job is filled. When you remove it from your corporate career site, it’s also removed 
from the state job bank(s). It increases job exposure, and you can still search your database 
for applicants.

	; Job seekers appreciate having fresh, current, and unduplicated job information. All jobs 
on the National Labor Exchange (NLx) are original, always fresh, and offered by vetted 
employers. You will no longer need to be frustrated with job seekers inquiring about jobs no 
longer available or employment counselors referring people to you for positions you have 
already filled. 

	; Your employment opportunities will have increased visibility. Not only are your jobs sent to 
your state’s job bank, but they are also added to the national job bank, USNLx.com, and many 
other sites, including, HiringOurHeroes.org, MySkillsMyFuture.org, and CareerOneStop.org, 
amongst others. If your company has jobs in multiple states, indexing will make those jobs 
available to the appropriate state job bank(s).

	; Your staff can spend their valuable time doing other duties — such as interviewing the job 
seekers applying for employment with your company — instead of data entry.

How much does it cost?
Here is the amazing part — it does not cost you anything! Job indexing is a no-cost business 
service provided by the National Labor Exchange, a partnership between DirectEmployers 
Association and the National Association of State Workforce Agencies (NASWA), which includes 
participation from all 50 state workforce agencies and the U.S. territories of D.C., Guam, Puerto 
Rico, and U.S. Virgin Islands. 

https://USNLx.com
https://HiringOurHeroes.org
https://MySkillsMyFuture.org
https://CareerOneStop.org


A national partnership provided by

To get started, complete the form request at:

HAVE QUESTIONS?
Contact your state’s workforce agency:

STATE WORKFORCE AGENCY

CONTACT INFORMATION

How do I get started?
First, look at your corporate career site. 
For jobs to be indexed, your site must 
have the following:

•	 Minimum of five job openings 
•	 Job title 
•	 City and state
•	 Job description 
•	 Application method  
•	 Formatted in HTML
•	 A unique URL

Note: PDF and Word documents cannot 
be indexed.
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